For information on a classmate or topic mentioned in a Carletonian article which appeared during our time at Carleton follow the steps listed below.
1) Go to the web site:                http://www.arcasearch.com/carleton
2)  Click on “Click to Enter”
3)  Wait for it to finish loading, then
4)  Click on “Show Options”, it will turn blue and now say “Hide Options”; in

        addition, a “Date Filtering” box appears beneath it
5)  Check  “Use This Date Filtering”
6)  Then to the right of “Type” click on the arrow and select “Date Range”
7)  Under the “From This Older Date:” 
a) In the first box with a “month” listed, click on the arrow to its right and select “September”
b) In the next box to the right of ‘September”, click on the arrow and select “All Days”
c) In the first box under “September”, click on the arrow and select “19”

d) In the box to the right of “19”, click on the arrow and select “5”
e) Finally, in the next box to the right of “5”, click on the arrow and select “5”
f) At this point you should see the following for “From this Older Date:”
        September    All Days

19      5     5
e) Follow a similar procedure with the “To This Newer Date:” dropdowns until you have                               
                     June            All Days

         19      5     9

      8)
 Next, click on the yellow “Search Now” box below the dates listed
9)    At the top of the page in the next column, click on “Clear>”

10)  Put the classmate’s name (for women use their maiden name) or topic into the                empty box to the right of “Clear>”  and click on “<Search”

11)  If that name or topic is mentioned in any Carletonian article(s) over the time period selected, there will be a listing of the article(s) which can then be

       reviewed by clicking on each one individually
12)  To search for another classmate or topic, click on “Clear>” and enter that name or topic in the empty box to the right of “Clear>” and then click on “<Search” again.
