CARLETON COLLEGE
Vendor Selection Form

Required for Federal Grant-Funded (Single-Item) Purchases Over $5,000

Description of product: _____________________________________________​​​​​​​​​__________
Record competitive bids and indicate selected vendor:

Vendor Name





               Total Price
           
Preferred
1. ________________________________________             __________

________
2. ________________________________________
  __________

________

3. ________________________________________
  __________

________

If lowest bid is not selected, indicate justification:

· Only acceptable proposal (e.g. meeting required delivery date, compliance with specifications, etc.)

· Technically superior offer

· Professional stature and reputation

· Availability

· Compatibility with College facilities and equipment

· Present and/or past experience with similar work

· Understanding of scope of work

· Fair and reasonable price

· Superior delivery schedule

· Proximity of vendor

If Sole Source:

· Only known source for acceptable product or service. No other type of supplies or services will suffice or are compatible with College needs. No other source can provide supplies or services within the requested deadline.

· Unique prior experience, expertise, professional stature, or key personnel

· Unique capabilities

· Product or services can be most reasonably and quickly provided

· Sponsor of the original grant or contract requests a specific vendor

· Other:__________________________________________________________________

Name of Principal Investigator:_____________________________________________________

Signature: __________________________________________Date:_______________________
Attach completed form and any bids obtained to the selected vendor’s purchase order request and forward to Randie Johnson, Business Office (1-BUSOFC).
