	Carleton College

Annual Performance Appraisal/Goal setting Form
(please complete and return to Human Resources by April 15th)

	Employee Name:
Title:
	Evaluation for the period: 



	Supervisor:

	Department:

	Status of each Professional or JOb Related Goals/objectives identified last year 

	· 

	suggestions for increasing job satisfaction or job performance  

	· 

	Professional development Completed/accomplishments/strengths to note

	· 

	Developmental areas IDENTIFIED for next evaluation period

	· 

	Goals and objectives for next evaluation period

	· 

	We have reviewed this Performance Appraisal/Goal Setting form and developed future goals and objectives. 

	Employee Signature
	Supervisor Signature

	Name:
Date:
	Name:
Date:


Cc:  Employee’s Personnel File
