CARLETON COLLEGE

One North College Street

Northfield, MN   55057

**Return to Human Resources (5-Strong House)

	APPLICATION FOR EMPLOYMENT

	We appreciate your interest in Carleton College. While you may attach a resume, you are also asked to complete the application in its entirety so that we can fully evaluate your qualifications. We are an equal opportunity/affirmative action employer. Carleton College adheres to the principle that all persons shall have equal opportunity and access to its educational facilities, activities, and employment without regard to race, color, creed, religion, sex, national origin, marital status, veteran status, actual or perceived sexual orientation, gender identity and expression, status with regard to public assistance, age, or disability.  Your application will remain on file for one year.

	PERSONAL INFORMATION

	Last Name:
	
	First Name:
	
	Middle Initial:
	

	Address
	
	City
	
	State/Zip
	

	Home Telephone:
	
	Other Telephone:
	
	Email
	

	Position applied for or type of work interested in:
	

	

	EDUCATION

	
	Name & Location
	Years or Credit Hours Completed
	Diploma or Degree Received
	Describe Course of Study

	High School


	
	
	
	

	College


	
	
	
	

	Trade/Other


	
	
	
	

	Graduate


	
	
	
	

	List any additional training or experience which you believe may have a bearing on your qualifications for employment.

	

	

	

	

	GENERAL INFORMATION

	Were you previously employed by Carleton College?
	
	If yes, when and in what capacity?
	

	

	Have you ever been convicted of a crime?
	
	If yes, please indicate the offense, date, and location.
	

	


RETURN TO HUMAN RESOURCES, 5-Strong House
	EMPLOYMENT EXPERIENCE

	Starting with your present job, list all positions held.

	Employer:
	
	Address:
	

	Phone:
	
	Dates of Employment:  From:
	
	To
	
	Rate of Pay:
	

	
	
	Full Time
	
	Part Time
	
	Temporary Position Title:
	

	Name and Title of Immediate Supervisor
	

	Reason for Leaving
	

	Describe Duties in Detail
	

	

	


	Employer:
	
	Address:
	

	Phone:
	
	Dates of Employment:  From:
	
	To
	
	Rate of Pay:
	

	
	
	Full Time
	
	Part Time
	
	Temporary Position Title:
	

	Name and Title of Immediate Supervisor
	

	Reason for Leaving
	

	Describe Duties in Detail
	

	

	


	Employer:
	
	Address:
	

	Phone:
	
	Dates of Employment:  From:
	
	To
	
	Rate of Pay:
	

	
	
	Full Time
	
	Part Time
	
	Temporary Position Title:
	

	Name and Title of Immediate Supervisor
	

	Reason for Leaving
	

	Describe Duties in Detail
	

	

	


If additional space is needed, supplemental pages or a resume may be attached.

	REFERENCES

	List three persons who are not related to you and who have knowledge of your qualifications.

	Full Name
	Years Known
	Present Business or Home Address, Number, Street, City, State and Zip Code
	Business or Occupation
	Telephone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	I certify that the information on this application and resume, if submitted, is true and complete.  I understand that any misrepresentation or omission of facts may be considered cause for rejection of my application or termination of employment.  I understand that nothing contained in this application or in the granting of an interview is intended to create an employment contract between Carleton College and myself for either employment or the provision of any benefit.  No promises regarding employment have been made to me.  If an employment relationship is established, I understand that I have the right to terminate my employment at any time and that Carleton College retains a similar right.

	Signature:
	
	Date:
	


RETURN TO HUMAN RESOURCES, 5-Strong House
6/19/08
