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Auditron Setup

Use the numeric keypad to enter the Account Limit 
values. Use the Next button to navigate between the 
Color and Black fields. 

Touch the Save button.

Use the Feature Access button, if required, to restrict usage 
to black only, color only, or allow free access to either feature.

17.

16.

15.

Touch the Close button repeatedly to exit the System 
Settings screens.

19.

Touch the Save button.18.
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Banner Sheets

Press the Log In/Out button on the control panel.1.

 Enter the correct UserID, then touch the Confirm button.2.

Touch the System Settings button.3.

Touch the System Settings button.4.

Touch the Print Mode Settings button.5.
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Banner Sheets

Touch the Other Settings button.6.

Use the scroll arrows to locate the Banner Sheet button.  
Touch the Banner Sheet button.

7.

Touch the Change Settings button.8.

Choose the appropriate banner sheet option, then touch the 
Save button.

9.

To begin, select a Service.
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To begin, select a Service.
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Touch the Close button repeatedly to exit the System Settings 
screens.

10.
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Replacing the Toner Cartridges

The following window will automatically appear on the touch 
screen when a toner cartridge needs to be replaced. The 
machine will shutdown if a toner cartridge becomes empty.

Press the Machine Status button on the control panel.1.

Touch the Supplies tab.2.

You can also check and replace the toner cartridges as follows:

Close
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Replacing the Toner Cartridges

Touch the Replace Cartridge button.4.

Select the toner cartridges marked with a cross, indicating 
replacement is required.

3.

NOTE: Be careful when handling the empty cartridge to avoid 
spilling any residue toner.
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Replacing the Toner Cartridges

Wait until the rotor turns to the correct position and the prompt is 
shown on the screen. Then, confirm which toner should be 
replaced.

Pull the front cover open.

5.

6.

NOTE: The sample screen indicates the Yellow (Y) Toner should 
be replaced.

CloseReplace Cartridge

NOTE: Be careful when handling the empty cartridge 
to avoid spilling any residue toner.
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Replacing the Toner Cartridges

Open the toner cartridge door.7.

Remove the toner cartridge from the machine.8.

NOTE: Be careful when handling the empty cartridge to avoid 
spilling any residue toner.

The toner cartridges are designed to be recycled. Return the 
cartridge to Xerox in the original packaging using the return labels 
included with each new cartridge.
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Replacing the Toner Cartridges

Remove the new toner cartridge from its box. Rotate the 
cartridge from side to side approximately 10 times to evenly 
distribute the toner within the cartridge.

Insert the cartridge, aligning the arrow on the cartridge with the 
arrow on the machine, and push until it locks into position.

9.

10.
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Replacing the Toner Cartridges

Close the toner cartridge door.11.

Close the front cover.12.

NOTE: Press firmly in the top center when closing the cover. If an 
error message appears on the display, press the cover on the 
right-hand side to close the cover completely.

When the touch screen indicates another toner should be 
replaced, repeat the same procedure with the indicated toner.

13.




