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Archiving Student Work: Group Submission Form 
 

Please complete all fields, typing or printing clearly.  (see also Archiving Student Work: Instructions) 
 
Date of delivery to Library:                                                 

 
Date received (staff use only): 

 
Author's full name: 

 
Email: 

 
Author's full name: 

 
Email: 

 
Author's full name: 

 
Email: 

 
Author's full name: 

 
Email: 

 
Author's full name: 

 
Email: 

 
Author's full name: 

 
Email: 

 
 
Title of work: 
 
Sponsoring department/s: 
 
Advisor/s: 
 
Date work was completed (final version, after revisions): 
Components of work: text – video – PowerPoint – charts/graphs -- poster – audio recording – website – 
spreadsheet – other.  Please briefly describe all components that go beyond simple text. 
 
 
 
Keywords/Descriptors (words or phrases that describe the subject of your work): 
 
 
 
 
 
Summary of content (Required, if your work does not include an Abstract): 
 
 
 
 
 
 
 
 
 
Filename (see Instructions for how to name your file): 
 
List honors, awards, prizes or distinctions any of you have received for this work.  (List name & award/s) 
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Creative Commons licensing for student work:     Although the college policy on digital archiving 
of comps (https://apps.carleton.edu/campus/library/help/help/digital_comps/) states that “Initially, access to the 
contents of the digital archives will be limited to . . . members of the Carleton faculty . . . ,” we recommend that 
you define the intellectual property rights you desire for your creative work.  We encourage you to agree on & 
choose a single Creative Commons license for your group work. Creative Commons is a nonprofit corporation 
dedicated to making it easier for people to share and build upon the work of others, consistent with the rules of 
copyright. They provide free licenses and other legal tools to mark creative work with the freedom the creator 
wants it to carry, so others can share, remix, use commercially, or any combination thereof. 

• For more information or to license your own work: http://creativecommons.org/about/  
 

Licenses Available: (choose one by checking the appropriate box) 
 
    Attribution: This license lets others distribute, remix, tweak, and build upon your work, even commercially, as long 
 as they credit you for the original creation. This is the most accommodating of licenses offered, in terms of what 
 others can do with your works licensed under Attribution. 
    Attribution Share Alike: This license lets others remix, tweak, and build upon your work even for commercial 
 reasons, as long as they credit you and license their new creations under the identical terms. This license is often 
 compared to open source software licenses. All new works based on yours will carry the same license, so any 
 derivatives will also allow commercial use. 
    Attribution No Derivatives: This license allows for redistribution, commercial and non-commercial, as long as it is 
 passed along unchanged and in whole, with credit to you. 
    Attribution Non-Commercial: This license lets others remix, tweak, and build upon your work non-commercially, 
 and although their new works must also acknowledge you and be non-commercial, they don’t have to license their 
 derivative works on the same terms. 
    Attribution Non-Commercial Share Alike: This license lets others remix, tweak, and build upon your work non-
 commercially, as  long as they credit you and license their new creations under the identical terms. Others can 
 download and redistribute your work just like the by-nc-nd license, but they can also translate, make remixes, and 
 produce new stories based on your work. All new work based on yours will carry the same license, so any 
 derivatives will also be non-commercial in nature. 
    Attribution Non-Commercial No Derivatives: This license is the most restrictive of the six main licenses, allowing 
 redistribution. This license is often called the “free advertising” license because it allows others to download your 
 works and share them with others as long as they mention you and link back to you, but they can’t change them in 
 any way or use them commercially. 

 
 

Submission Agreement for Carleton Student Work 
 

• I agree that I am the Author of this paper or other work, that it represents my own original work, and that 
I hold the copyright to this work. 
 

• I understand that as the Author of this work I have the exclusive rights to reproduce, distribute, perform, 
display, and prepare derivatives of this work. 
 

• I agree that Carleton College shall have non-exclusive rights to preserve my work as part of Carleton’s 
academic history and to use it for teaching purposes and/or institutional research & assessment. 

 
Student name (print):_________________________________  Signature ______________________________  
 
Student name (print):_________________________________  Signature ______________________________  
 
Student name (print):_________________________________  Signature ______________________________  
 
Student name (print):_________________________________  Signature ______________________________  
 
Student name (print):_________________________________  Signature ______________________________  
 
Student name (print):_________________________________  Signature ______________________________  
 

 
Please return a signed copy of this form to: Carol Eyler, Carleton College Library, Room 461, 
x4268.  Contact ceyler@carleton.edu with questions. 
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