CARLETON COLLEGE

Office of Residential Life

Application for Winter Break Resident Assistant

NAME _________________________________________ Ext.    _________

There will be six Resident Assistant positions during winter break with housing in Burton and Davis Halls.  You are responsible for finding a room in Burton or Davis.  Your break housing application is due when you return your break RA application.  Your application is not complete until we have both by the deadline.  In order to balance the staffing in both buildings we may need to alter your housing assignment.
Please answer the following questions on a separate sheet of paper and then return them to Residential Life, Sevy G10, no later than Noon, Monday, October 25.  Applications will be reviewed in detail.  Those selected will be notified by Thursday, October 28.

1.
Describe your Carleton activities and involvements that have particularly dealt with


Residential life.

2.
Identify the positions of responsibility you have held at Carleton.

3.
Describe particular attributes that should be considered in evaluating your competence to


be a Winter Break Resident Assistant.

4.
State the reason you plan to be on campus for the winter break.

5.
Dates you would like to request vacation.

6.
Please list the room you want to stay in for break.  Break housing application must be complete and attached to the RA application.

To serve you must be on campus for the majority of the Winter Break.  Two-three day vacation proposals will be considered.  Attached is a position description which will assist you in understanding the Resident Assistant job responsibilities.  Compensation for this position will be free room for the winter break.

I have read the position description in detail and will be on campus November 23 through 

January 1.

Signed _________________________________________     Date ________________________

CARLETON COLLEGE

Office of the Residential Life

WINTER BREAK RESIDENT ASSISTANT

POSITION DESCRIPTION

The Resident Assistant serves as the liaison between the Office of Residential Life and the students who live in the halls.  The specific duties include:

1) Resident management of Burton and Davis Halls during the Winter Break beginning November 23, 2010, and ending January 1, 2011.  RAs need not be on campus every day during the break.  Requests for short (2-3 day) vacations will be considered provided there will be appropriate RA coverage/availability during the proposed vacation.

2) Verify and provide a weekly occupancy report for Burton or Davis Hall.

3) Submit damage and incident reports as necessary.

4) Consult and assist in resident emergencies which may occur.

5) Monitor the noise level of the residents assuring that the rights of others are respected.

6) Monitor floor lounge/kitchen areas and address any cleaning issues with residents.

7) Keep Residential Life staff informed about relevant hall matters.

8) Attend weekly staff meetings with Residential Life staff.

9) Plan and coordinate weekly programming for winter break residents.

Compensation and Reporting:
Compensation for the Winter Break Resident Assistant is free room from November 23 until January 1.  The Winter Break Resident Assistant reports to ​​​​​​​​​​​​Carrie Morris, Mel Stauffer and Isaiah Thomas in Residential Life as co-supervisors for winter break housing.

