Carleton Sustainability Assistant (STA) Program

2015-2016 Application 

Position Description:
Interested in getting paid to promote environmental sustainability on campus?  Apply to be a Carleton College Sustainability Assistant (STA)!  STA help to carry out campus-wide sustainability initiatives and serve as a resource for students, faculty, and staff.  STAs report to Carleton’s Manager of Campus Energy and Sustainability.  They work out of the STA office (aka “the STA-ffice”) in the Facilities Building in either part-time (5 hrs/wk) or full-time (10 hrs/wk) positions.  Each STA generally focuses on 1-2 areas of expertise but all STAs are expected to assist with major events such as Climate Action Week and Earth Week planning efforts.
STA job responsibilities can include, but are not limited to, the following:

1. Serve as liaisons to related groups such as the Res Life Sustainability Committee, SOPE, Food Truth, ENTS, Farm Club, the Food Alliance, and Engineers Without Borders (among others); 

2. Assist with research on topics such as renewable energy systems, green building practices, and other emerging sustainable technologies, policies and fund sources;

3. Work with Residential life to organize environmentally-focused programs in dorms;
4. Work with Carleton's food service provider, the Carleton Food Alliance and the Center of Civic and Community Engagement (CCCE) on food-related sustainability projects such as the Carleton Farm and the Real Food Calculator;

5. Manage the sustainability website and Facebook page and write for the sustainability website blog;
6. Assist Facilities staff with internal data management (waste, water, energy) and external campus sustainability surveys (i.e. AASHE STARS, Sierra Club Cool Schools and Princeton Review);
7. Participate in energy conservation initiatives, building energy audits and other facilities initiatives;
8. Educate the Carleton community about waste options; work with Custodial Services, Facilities, Residential Life, and Bon Appetit to expand and streamline recycling and compost systems;

9. Publicize the Sustainability Revolving Fund (SRF) and help students with the research needed to complete SRF proposals;
10. Organize New Student Week sustainability presentations, Climate Action Week, Earth Week, and other environmentally-focused events and speakers;
11. Work with the Carleton Grounds Manager to assist with grounds-related GIS projects;

12. Develop and implement water conservation programs;

13. Other projects/research as assigned by the Environmental Advisory Committee, Manager of Campus Energy and Sustainability and STA advisors.

Qualifications: Ideal STA candidates are self-starters who are excited by the opportunity to shape and grow the STA program.  Qualified candidates are not necessarily those with the most sustainability experience or associations. Through prior involvement in Carleton student groups or high school experience, they will have demonstrated a general ability to take initiative to plan and implement unique and creative programs and ideas.  College coursework or past internship experience related to sustainability initiatives should be noted in the application but is not required.  We are looking for STAs with diverse interests in areas such as food, energy, transportation, procurement, land management, outreach, education, event planning, graphic design, and other skill sets as noted below.


Please talk to the current STAs if you have any questions about the position.   They can be found at:

http://apps.carleton.edu/sustainability/about/sta/


STA Application Schedule:

· Monday, April 27th - Applications are due to Martha Larson at mlarson@carleton.edu by 5pm.


· Week of April 27th – Application review; interviews scheduled with finalists.  
· Week of May 4th – Offers sent to selected candidates, others will be notified of wait-list position.  

· May 8 – Deadline for selected candidates to confirm acceptance or rejection of job offer.

· May 11 – Offers sent to wait-listed candidates (if applicable).
· May 15 – Wait-listed candidates to confirm acceptance or rejection of job offer.



STA Application Form

Complete the following form and submit it to Martha Larson (mlarson@carleton.edu) by 5 pm on Monday, April 27th, 2014. 

Name:

Class year:

Major:

Questions:
1. Do you prefer a full time position (10 hours/week) or part time position (5 hours/week)?

2. Will you be going off-campus next year? If yes, which term(s)?
3. Can you return to Carleton for all or a portion of New Student Week to assist with sustainability-related activities and participate in STA orientation (September 8-11)?
4. Are you interested in a summer STA position (20 hrs/wk, June – August 2015)?

5. Skills and Interests:  Please briefly describe any past experience in the following areas.  
· Community organizing and/or leadership.  Indicate which initiatives or clubs you have led.
· Data management, analysis, and reporting.  Indicate which programs i.e. Excel, R, etc.

· Communications and publicity (i.e. web development / updates, blog posts, etc.).  Indicate programs used, i.e. Reason, Wordpress, Facebook, Twitter, etc.
· Graphic design and layouts. Indicate programs used, i.e. Photoshop, Adobe Illustrator, etc.
· List other skills you have which may be helpful to the position.
Indicate your level of interest in each of the following areas (3 = very interested, 2 = interested, 1 = not interested):

___ data management / analysis / reports


___ website development / graphic design

___ event planning / outreach activities

___ publicity / communications 

___food procurement / production

___ waste management   
___ transportation  
___energy  
___ other (describe below)

6. Why are you interested in becoming a STA?
7. List formal Carleton courses or other classes, workshops or seminars in which you have participated or plan to participate that focused on sustainability and environmental topics.
8. List any extracurricular involvement you have had with campus/community groups or initiatives and the duration of your participation.
9. Describe one situation in which you have served in a leadership position or taken initiative to achieve a community-oriented goal.
10. Describe at least one existing sustainability project that you would like to work on or a new project you would like to implement next year as a Sustainability Assistant.  
We encourage you to send in a resume with your application.
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